Step 1: Log into PWW, select “Agency Pickup”
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Step 2: Select “Add New Receipt”
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Step 3: Select
store from drop-
down menu;

Select pickup
date from
Calendar
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Agency pickup from: | Aldi Store # 5
Product Ref Product Name Storage Packing Type Category Unit | Quantity Weight
0100 DIRECT AGENCY P/U, BREAD/BAKED GOODS FRESH Dry BULK 04-BREAD/BAKERY DONATED BULK 1
0101 DIRECT AGENCY P/U, ASSORTED REFRIGERATED Refrigerated BULK 16-MIXED/ASSORTED DONATED BULK 1
0102 DIRECT AGENCY P/U, ASSORTED GROCERY FOOD Dry BULK 16-MIXED/ASSORTED DONATED BULK 1
0103 DIRECT AGENCY P/U, ASSORTED GROCERY NON FOOD Dry BULK 16-MIXED/ASSORTED DONATED BULK 1
0104 DIRECT AGENCY P/U, ASSORTED FROZEN Frozen BULK 16-MIXED/ASSORTED DONATED BULK 1
0105 DIRECT AGENCY P/U, ASSORTED MEAT PRODUCTS Frozen BULK 15-MEAT/FISH/POULTY DONATED BULK 1
0106 DIRECT AGENCY PfU, ASSORTED PRODUCE Refrigerated BULK 28-PRODUCE DONATED BULK 1
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*If no donation was received, please select “No Donation Available” under the “Reason nothing

picked up” tab, and then select, “Process Rece

Please add comments as you see necessary.

ipt”.

Step 4: Enter
weights of all
donated
product by
category.

When finished,
select “Process
Receipt”

Note: you will
not be able to
change anything
once you click
“Process
Receipt”.




